
Yamhill Community Action Partnership (YCAP) 
Job Description 

 
POSITION TITLE:  Youth Prevention Specialist 
RESPONSIBLE TO:  Youth Program Director 
 
RESPONSIBLE FOR: 
The Youth Prevention Specialist is a non-exempt position responsible for comprehensive case management 
services for at-risk youth.  The position develops and implements positive youth development prevention 
programs and collaborates with agencies and service providers to ensure safe alternatives to being “on the 
street”. Work hours are    12-9pm  M-F. 
 
DUTIES: 

 Create a positive team atmosphere providing quality service to clients, staff and volunteers through 
active listening, positive problem solving, and timely responses. 

 Coordinate all aspects of case management including intakes and assessment, development of goal 
plans, monitoring achievements, advocacy, referrals and/or placement. Maintain data and records and 
provide timely reports as needed. 

 Develop and implement appropriate positive prevention programs for groups or individuals in the 
evening Drop-In-Center including supervising the center, facilitating small groups, events, trips and the 
summer work program.   

 Supervise interns and volunteers working in the program including recruiting, training, supervising, 
evaluating, and recommending termination. 

 Provide a safe environment for youth ensuring procedures are followed, there is adequate supervision 
and programming is instructive and fun. 

 Expand agency network and resource development opportunities through community contacts, 
training, promoting agency programs and involvement in cooperative activities with other agencies, 
groups, or organizations.   

 Other duties as assigned. 
 
KNOWLEDGE, SKILLS, & ABILITIES 

 BA/BS degree (Social Work preferred) and/or equivalent experience  

 Knowledge of At-Risk youth issues, programming and case management  

 Knowledge of computers and software programs  

 Skill in verbal and written communications, problem solving, and team work 

 Skill in supervising and motivating staff and volunteers 

 Ability to work independently on multiple projects in a timely fashion 

 Ability to work with diverse people, organizations and situations 

 Ability to work a flexible schedule 

 Ability to meet insurance requirements and pass driving, drug, and vigorous background screens. 
 Bi-lingual preferred 

 

PHYSICAL DEMANDS 
The physical demands described represent those that must be met by an employee to successfully perform 
the essential functions of this job.  While performing the duties of this job the employee will be required to sit, 
stand, kneel, walk or bend for periods of time.  Must occasionally lift and/or move up to 20 pounds. 
 


